
Summary of Quotations NAMES OF VENDORS

BI
D 

CA
NC

EL
LE

D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)

1

1 M (minimum order)
1

M

2

2.5 M
2.5

M

3 5 M 5
M

4 10 M 10
M

5 25 M 25
M

Letterhead, Standard with City Parish Seal and one (1) additional logo, Reflex Blue imprint, flat print, 24 lb.,min. 96 
brightness, 25% cotton fiber, watermarked, 8 ½” x 11”, 500 per box
ITEMS 0006-0009

UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

Letterhead, Standard with City Parish Seal, Reflex Blue imprint, flat print, 24 lb.,min. 96 brightness, 25% cotton fiber, 
watermarked, 8 ½” x 11”,        500 per box. ITEMS 0001-0005



Summary of Quotations NAMES OF VENDORS
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Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

6

1 M (minimum order)
1

M

7 2.5 M 2.5
M

8 5 M 5
M

9 10 M 10
M

10 1 M (minimum order) 1
M

11 2.5 M 2.5
M

12 5 M 5
M

13 10 M 10
M

#10 Envelope (4-1/8” x 9-1/2”), 24# white wove, plain (no window), reflex blue imprint, flat print,500 per box. ITEMS 0010-
0016



Summary of Quotations NAMES OF VENDORS
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D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

14 15 M 15
M

15 20 M 20
M

16 50 M 50
M

17 1 M (minimum order) 1 M

18 2.5 M 2.5 M

19 5 M 5 M

#10 Envelope (4-1/8” x 9-1/2”), 24# white wove, with standard window, window size: 1 1/8” x 4 1/2”, left hand window, 
window position: 7/8” from left and 1/2" from bottom,  reflex blue imprint, flat print, 500 per box. ITEMS 0017-0025



Summary of Quotations NAMES OF VENDORS
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Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

20 10 M 10 M

21 15 M 15 M

22 20 M 20 M

23 50 M 50 M

24 75 M 75 M

25 150 M 150 M



Summary of Quotations NAMES OF VENDORS
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D 
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D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

26 1 M (minimum order) 1 M

27 2.5 M 2.5 M

28 5 M 5 M

29 10 M 10 M

30 15 M 15 M

#10 Special Window Envelope ( 4-1/8” x 9-1/2”), 24# white wove, window size: 1 1/8” x 3 1/2”, window position: 7/8” from left; 
1/2" from bottom,  reflex blue imprint, flat print,500 per box.    ITEMS 0026-0034



Summary of Quotations NAMES OF VENDORS
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D 
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Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

31 20 M 20 M

32 50 M 50 M

33 75 M 75 M

34 150 M 150 M

35 25 M (minimum order) 25 M

#9 Regular envelope, no window (3 7/8” x 8 7/8”) with barcode, black ink imprint, flat print, 24 lb. white wove, 500 per box. 
ITEMS 0035-0039



Summary of Quotations NAMES OF VENDORS
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D 
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D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

36 50 M 50 M

37 100 M 100 M

38  200 M 200 M

39 250 M 250 M

40 10 M (minimum order) 60 M

#6 – 3/4 Envelope (3-5/8” x 6 ½”), 24 lb, white wove, plain, (no window), Reflex blue imprint, flat print, 500 per box, (EMS 
Envelopes ) ITEM 0040



Summary of Quotations NAMES OF VENDORS

BI
D 

CA
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D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

41 5 M (minimum order) 5 M

42 25 M 25 M

43 50 M 50 M

44 1 M (minimum order) 1 M

8 7/8” x 5 3/4” Booklet Envelope, 24 lb., white wove plain (no window), reflex blue imprint, flat print, 500 per box (Public Works 
Inspection Envelopes). Items 0041-0043

9” x 12” Booklet Envelope, 24#, white wove plain    (no window), reflex blue imprint, flat print,         250 per box, Department of 
Public Works.       Items 0044-0046 



Summary of Quotations NAMES OF VENDORS

BI
D 

CA
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D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

45 5 M 5 M

46 10 M 10 M

47 10 M (minimum order) 10 M

48 15 M 15 M

10” x 13”, 28#, brown Kraft, catalog style, open end, no clasp, black ink, 250 per box, Sealed Bid envelopes. ITEM 0049

9” x 12”, 28#, brown Kraft catalog style, open end, no clasp, black ink, 250 per box, Police Department File Envelopes ITEMS 
0047-0048



Summary of Quotations NAMES OF VENDORS

BI
D 

CA
NC

EL
LE

D

Commodity: Date: 2/7/2020

96631 & 96651

Category:  Envelope Printing & LetterheaRequisition No: A20-0509

Mayor's Office Bid Opening: 2/13/2020

or

F.O.B: Closing Date

Delivery Requirements: Purchase Period:

Sealed Bid ___ Price Inquiry___Definite Quantities___ 

Item 

No. DESCRIPTION QUANTITY PRICE PER M

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY) Unit Price

TOTAL (PRICE 

PER M X 

QUANTITY)
UNIT OF 

MEASURE

BI
D 

CA
NC

EL
LE

D

49 5 M (minimum order) 5 M

50
Artwork for additional 
logo/changes (if required). 500 EACH

51

Typesetting is applicable to 
first printing of a particular 
job. This charge will not 
apply if agency provides 
camera – ready copy.

500 EACH

Vendors TOTAL AMOUNT  

Advertise (  ) Bid Bond (  )  Ins (  ) CASH DISCOUNT

Special Conditions NET AMOUNT  

Buyer   Donald Hunter DELIVERY

NOTE: All prices shall include all supplies listed, fuel 


